The WIL Open Module Initiative includes over 30 open access, learner-centred modules to support WIL preparedness among post-secondary students.
To access all of the WIL Open Module content, visit Work Integrated Learning Open Module Initiative | CAE | Niagara College
JOB SEARCH SKILLS
Module Title: Writing a Resume and References Page
Time to completion: Approximately 1.5 hours
Description: This module includes content and activities that will help participants develop a comprehensive resume and references page that effectively highlights their academic and professional experiences and is tailored to their chosen field.
Objectives
By completing the module and all associated activities, participants will be able to:
· Identify and describe the form and function of typical sections in a comprehensive resume.
· Analyze two main styles of resume – functional and chronological – and determine which style will be most appropriate for their personal job search.
· Write detailed content statements.
· Review strategies to effectively target a resume to a specific industry or job posting.
· Create a professional references page.
Activities
While completing the module, participants will:
· Through a series of scenarios, select the most appropriate style of resume (chronological or functional) for a specific jobseeker.
· Order the sections of a chronological and functional resume in the ‘Section Scramble’ activity.
· Watch a screen-cast video that reviews the basics of writing a resume.
· Write several skills statements.
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· Complete a ‘Be the Boss’ scenario and critique a resume according to the best practices that have been described throughout the module.
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Embedded Resources
· Chronological and functional resume examples
· References page template
· Resume checklist 
· Writing skills statements tip sheet
· Video: Writing your resume
Module Accessibility Features
· Includes full transcripts and synchronized closed captioning of all audio content
· Keyboard navigable multimedia
· Referenced forms and worksheets are available for download
· Modules are playable within web browsers and include mobile device-friendly functionality
License
Work Integrated Learning Modules – Writing a Resume and References Page by Niagara College, Georgian College, Lambton College, and Algonquin College is licensed under a Creative Commons Attribution Non-Commercial 4.0 International License, except where otherwise noted.
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Available Files
· SCORM Package: Job Search Skills: Writing a Resume and References Page SCORM (niagaracollege.ca)
· Storyline Articulate Source File: Job Search Skills: Writing a Resume and References Page Storyline (niagaracollege.ca)
· Playable File: Job Search Skills: Writing a Resume and References Page (niagaracollege.ca)
If you use WIL Module – Writing a Resume and References Page and/or have questions or feedback related to this module or to the Work Integrated Learning Open Module Initiative | CAE | Niagara College more broadly, we would love to hear from you.
Please contact: Dr. Natasha Hannon
Director, Teaching and Learning Innovation, Niagara College, Canada
nhannon@niagaracollege.ca, (905) 641-2252 x4339, @NatashaHannon
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