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Financial Services - Request for Budget Transfer or Journal Entry
Budget Transfer (Adjustment to Budgeted Funds only):

(eg.  transfer excess budget funds in one account to cover shortfall in another account)

Reallocate Budget Money:

From:


To:




$  Amount

(account xxxx; dept 8xxx; program xxxx; project xxx)

Reason for Budget Transfer:  _________________________________________________________________________
_________________________________________________________________________________________________

_________________________________________________________________________________________________

Journal Entry (Adjustment to Actual Expenditures only):

(eg.  expenditures recorded in one account should have been charged to another account)

Journal entry to adjust account as follows:

Charge:


Credit:




$  Amount 

(account xxxx; dept 8xxx; program xxxx; project xxx)

Details of Journal Entry (req#/invoice #/back charge/vendor name etc.):    _____________________________________
_________________________________________________________________________________________________

_________________________________________________________________________________________________

Form Information/Approval:

Prepared by:                                                                          .      
Date:  ______________________

Dir/Mgr Approval: ____________________________ 
Dir/Mgr Approval:                                                             


Note: Approval required by the Director/Manager of the accounts affecte only.

Upon Completion Forward Original Copy To Financial Services (S218)

Financial Services Approval:  ________________________________________

